GLOBAL VIP SERVICES
ORDER FORM

(818) 501-6400
Please complete this form in full – state the type of service(s) you require, your departure date, shipment method and the shipping address we must use to send your documents.  Only complete sections relevant to the service you require.  Place this form on top of all the documents you are sending to us.
1 APPLICANT DETAILS
First Name:
            _______________________          Last Name: _______________________
Phone Number(s):  Day time: _____________________           Evening: ________________________
Email address:  ________________________________________________________
2 SHIPPING DETAILS (Return Documents to this address)
Full Name: _____________________________  Phone Number: ______________________
Company Name:_____________________________________________________________


Address:
     _____________________________________________________________
City:
_____________________
State: ________________    Zip:__________________


3 PASSPORT SERVICE REQUIRED (if applicable)
Departure Date: Month:_______
Day:______
Year:_________
Type of Passport







	New Passport  FORMCHECKBOX 

	Minor’s Passport  FORMCHECKBOX 

	Passport Renewal  FORMCHECKBOX 

	Second Passport  FORMCHECKBOX 


	Add Visa Pages  FORMCHECKBOX 

	Lost/Stolen/Damaged Passport  FORMCHECKBOX 

	Passport Correction/ Extension  FORMCHECKBOX 


	Other  ______________________________


4 VISA SERVICE REQUIRED (if applicable)
Departure Date: Month:_______
Day:______
Year:_________
	Type of Visa:
	Tourist  FORMCHECKBOX 

	Business   FORMCHECKBOX 

	Transit  FORMCHECKBOX 

	Other___________________

	Type of Service:
	Urgent  FORMCHECKBOX 

	Express     FORMCHECKBOX 

	Regular  FORMCHECKBOX 

	Other ____________

	Number of Entries:
	Single   FORMCHECKBOX 

	Double       FORMCHECKBOX 

	Multiple           FORMCHECKBOX 

	Other_______________


5 TOTAL FEES - FEES ARE NON-REFUNDABLE
· Government Passport Fee: Payable to U.S. Department of State                     $___________
 (Remember to write your full name and date of birth on the check)


· Consulate Visa Fees:                                                                                            $ ___________
· Our Service Fee - for passport and/or visa:                                                       $ ___________
· Overnight Return Mail Service :                                                                          $ ___________
Next Business Day Delivery - $28 FORMCHECKBOX 

2nd Business Day Delivery - $20      FORMCHECKBOX 

Saturday Delivery - $45                   FORMCHECKBOX 

Overnight Delivery to Alaska, Hawaii, Puerto Rico, US Virgin - $49    FORMCHECKBOX 

Total Fees:
            $ ___________
Please add $10 to the shipping fee for each additional applicant or application package weighing more than half a pound.

If you prefer, you will need to put your name and address as the shipper and recipient on a prepaid and completed FedEx airbill, with your FedEx account number or full credit card details or, prepaid Express Mail label and envelope.
6 PAYMENT
Please make one payment for the Consulate visa fee (if any), GLOBAL VIP Services fee and Overnight Return Mail fee with a money order/cashier’s check - payable to “GLOBAL VIP SERVICES”.  
You should pay separately for “Government Passport Fee” – see item 5 above.
By submitting this application, I agree to VIP Services terms and conditions listed on Liability Disclaimer page.
Applicant’s Name: __________________________   Applicant’s Signature ______________________________

Date: ____/______/__________

GLOBAL VIP SERVICES

6241 GLADE AVE, # L 201
WOODLAND HILLS, CA  91367

Email :  vip.services@yahoo.com
Web :    www.globalvipservices.com
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